
Staunton General District Court
Presented by Stacey Sullivan, Deputy Clerk



General District Court Clerk’s Office

 Clerk of the Court: Amanda Knighting

 Hours: 8:30AM-4:30PM

 Location: 113 E. Beverley St. 

 2 Full Time & 1 Part Time Deputy Clerks

 Process paperwork for:

 Staunton Police Department

 Virginia State Police

 Game & Inland Fisheries

 Staunton City Sheriff’s Office

 Staunton Fire Department’s Fire Marshall



Judges

 Judge Gordon Saunders

 Chief Judge

 Judge Rupen Shah

 Regular Judge Wednesdays

 Substitute Judges

 Retired Judges

 Attornies



Courtroom



Clerk/Deputy Clerk Position

 Responsibilities

 Enter Paperwork

 Maintain Case Files

 Assist in Courtroom

 Court Financial Records

 Take Payments

 Payment Arrangements

 Payment Plans

 Payment Extensions

 Answer Phone Calls

 We are not Legal Assistants, Lawyers, or have Legal training and cannot provide 
legal advice.



Criminal & Traffic Cases

 Magistrate

 Officer obtained

 Citizen obtained

 Warrant Types

 Misdemeanor

 Felony

 Criminal Summons

 Criminal Proceedings

 Advisement (charges that are jailable)

 Hearing/Trial

 2018: 6,218

 2019: 5,802 (as of 10/2019)



Felony Warrant



Misdemeanor Warrant



Criminal & Traffic Cases

 Traffic Cases

 Speeding, Traffic Tickets, Accidents, etc.

 Types of Summons

 Handwritten

 E-Summons

 Pre-payable (www.courts.state.va.us)

 Fine (on pre-payable form given by officer)

 $66 Court Processing Fee

 4% Fee to use a credit/debit card by online, by phone, or in person

 No fees for Cash, Check or Money Order



TRAFFIC/CRIMINAL SUMMONS



PRE-PAYMENT FORM



PRE-PAYMENT FORM



Civil Cases

 Types of Cases:

 Warrant in Debt

 To take someone to court for money

 Warrant in Detinue

 To take someone to court for property

 Unlawful Detainer

 To remove someone from a property

 Must provide, at minimum, a 5 day notice that has already been served & passed.

 Cost:  

 $56 one person/$68 two people ($12 extra for each additional person)

 2018: 1,568

 2019: 1,281 (as if 10/2019)



Warrant in Debt



Warrant in Detinue



Unlawful Detainer



Protective Order

 Types:

 Emergency: 72hours

 Issued by Magistrate

 Preliminary: 14 days

 Issued by the Courts

 Can be extended by the Judge

 Order of Protection

 Issued by the Court



Mental Health Commitments

 Western State Hospital

 Commonwealth of Virginia Mental Health Hospital

 Patient committed there by way of:

 Voluntarily 

 Temporary Detention Order (TDO)

 Confidential paperwork 

 Can only be accessed by court order

 2018: 2,066

 2019: 1,821 (as of 10/2019)



Additional Information

 Only handle Adult Cases

 Access to Judges

 Only during court proceedings

 Some cases require a Motion before seeing the Judge

 Community Service

 Restricted Driver’s Licenses

 GDC is a Court of Open Record

 You may have copies of your cases

 Pick up or send request and SASE for return



Court Website

www.courts.state.va.us



QUESTIONS


