BOARD OF BUILDING CODE APPEALS
AUTHORITY: Section 33-105 of the Code of Virginia
NUMBER OF MEMBERS: Five (5)
TERM OF OFFICE: Five (5) years
MEETING DATES & TIMES: As required by the Building Official

PURPOSE: Any person aggrieved by the local building department’s application of the
USBC or the refusal by to grant a modification to the provisions of the USBC may appeal
to the LBBCA. The applicant shall submit a written request for appeal to the LBBCA
within 30 calendar days of the receipt of the decision being appealed. The application
shall contain the name and address of the owner of the building or structure and in
addition, the name and address of the person appealing, when the applicant is not the
owner. A copy of the building official’s decision shall be submitted along with the
application for appeal and maintained as part of the record. The application shall be
marked by the LBBCA to indicate the date received. Failure to submit an application for
appeal within the time limit established by this section shall constitute acceptance of a
building official’s decision.

In accordance with Section 36-105 of the Code of Virginia, there shall be established
within each local building department a LBBCA. The LBBCA shall consist of at least
five members appointed by the locality for a specific term of office established by written
policy. Alternate members may be appointed to serve in the absence of any regular
members and as such, shall have the full power and authority of the regular members.
Regular and alternate members may be reappointed. Written records of current
membership, including a record of the current chairman and secretary shall be maintained
in the office of the locality. In order to provide continuity, the terms of the members may
be of different length so that less than half will expire in any one-year period. The
LBBCA shall meet at least once annually to assure a duly constituted board, appoint
officers as necessary, and receive such training on the code as may be appropriate or
necessary from staff of the locality.

The LBBCA shall annually select one of its regular members to serve as chairman. When
the chairman is not present at an appeal hearing, the members present shall select an
acting chairman. The locality or the chief executive officer of the locality shall appoint a
secretary to the LBBCA to maintain a detailed record of all proceedings. Members of the
LBBCA shall be selected by the locality on the basis of their ability to render fair and
competent decisions regarding application of the USBC and shall to the extent possible,
represent different occupational or professional fields relating to the construction
industry. At least one member should be an experienced builder; at least one member
should be an RDP, and at least one member should be an experienced property manager.
Employees or officials of the locality shall not serve as members of the LBBCA.

John Glover - Staff Liaison



