STaUNTON

How to Schedule an Inspection

Schedule an Inspection
Staunton Community Development Department | City Hall, 3rd Floor | 540.332.3862

Step 1: Navigate to Staunton's Civic Access Site

Apply  Toda

Inspections Map  FeeEstimator Search@  Calendar @

o

Apply
This tool can be used to apply for a
permit. plan or license.

Estimate Fees
Use this tool to quickly estimate the
required fees for a permit or plan.

pections

Step 3: Click "Request Inspection”

My Work

Apply
This tool can be used to apply for a
permit, plan or license.

Toda

©

Login or Register
Login to an existing or create a new
account. You can also find help if you
forgot your login information.

o

Search Public Records
This tool can be used to search for
existing permits, plans, inspections,
code cases, requests and licenses,

Map Fee Estimator

Fee Estimator

My Account

Click here to access your account

information.

Request Inspection

Click here torequest an inspection
on an existing record.

o

Map
Explore the map to see the activity
occurring in your neighborhood.

Search@Q

Pay Calendar '3
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How to Schedule an Inspection

Step 4: Click your permit number to open the permit record.

Home Dashboard Apply MyWork Today'sinspections Map  Fee Estimator

Paylnvoices  SearchQ  Calendar @
Request Inspections
o] Ca;gﬁmb;‘"\\ T Address 32
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] A_"EV-ZGQ&-".‘LQ:!J
4

3 Export to Excel

Type T Inspection Type b 7

Amusement Device Amusement Device Inspection

4
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Step 5: Under the available actions section, click "Request" next to the inspection type you need to schedule.

Permit Number: ADEV-2026-0001

&
Permit Details | Tab Elements | Main Menu

~
Type:  Amusement Device Status:  Issued Project Name:
AppliedDate:  03/10/2026 IssueDate:  03/10/2026
District: City of Staunton Assigned To: Armstrong, Delana Expire Date: 09/06/2026
Finalized Date:

Description:  sdfsfsdf

Locations Fees Inspections  Attachments  Contacis  Sub-Records  More Info

Progress Workflow Available Actions

y N\
o, ; it - Passe < P gy
60% @ Print Permit - Passed @ RequestInspection { )
Complated Amusement Device inspection
@ Confirm Application Completeness - P N

ssed : 03/10/2025
» Completsd

8 In Prosiess @ Issue Permit - Passed : 05/10/202¢

Not Started

O Amusement Device insp

No Further Inspections/Pro

Step 6: Click the calendar icon next to the "Requested Date" field.

+Back

Request Inspections (1)

"REQUIRED

© #~pEVv-2026-0001

Inspection Type:  Amusement Device CaseType:  Amusement Device

Foictia
Address:
£
 Requested Date (s ) -
3\«.,“///
Comments/Gate Code




STAUNTON
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Step 7: Click the date you want to schedule the inspection.

"REQUIRED

@ #ApEV-2026-0001

Inspection Type: Amusement Device Case Type: Amusement Device
Inspection

* Requested Date L] * v

< March 2026 >
Comments/Gate Code Sun Mon Tue Wed Thu Fri  Sat

ent

101

Hours 8am to5om

Step 8: Select the "AM" or "PM" option for your preferred inspection time.

"REQUIRED

@ #2DEv-2026-0001

InspectionType: ~ Amusement Device CaseType:  Amusement Device
Inspection
Address: B

:'/ < .
/ § ~u“
* Requested Date 03/16/2026 & Ao v |

\_
Comments/Gate Code

Step 9: Click the "Comments/Gate Code" field and type any comments, gate code or to request a specific time
for the inspection. We try to accommodate for specific time requests but they are not guaranteed.

“REQUIRED

@ #2DEV-2026-0001

Inspection Type: Amusement Davice Case Type: Amusement Device
Inspection

Address:

* Requested Date

Comments/Gate Code
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Step 10: Click "Submit" to submit your inspection request.

"REQUIRED

@ #~pev-2026-0001

Inspection Type: Amusement Device Case Type: Amusement Device
Inspection
Address:

* Requested Date 03/16/2026 ] "M v

Comments/Gate Code Enter comments, gate code ar other important information|

Step 11: You will see a confirmation message. Click "Back" to return to the permit record.

Home Dashboard Apply MyWork Today'sinspections Map FeeEstimator Payinvoices Search@Q  Calendar @

“Back

Requestinspections (1)

"REQUIRED

@ cosc #ADEV-2026-0001

Inspection Type: Amusement Device Inspection

Case Type: Amusement Device

Address:

Requested Date 03/16/2026

Comments/Gate Code Enter comments, gate code or other important

Step 12: Once the Community Development office processes your request and schedules the inspection you will
receive an email similar to this. If your specific time request can be accommodated it will be noted in the
inspection comments field of the email.

From: noreply@eplmail.tylerapp.com

Your Amusement Device Inspection for [address] has been scheduled for 3/16/2026.
Inspection Comments: PM Inspection

Please note that AM inspections are generally between the hours of 9:30am and 12:00pm. PM
inspections are generally between the hours of 1:00pm and 4:00pm.

Please do not reply to this email as it is not monitored and cannot receive replies.
City of Staunton

Community Development Department
540.332.3862


mailto:noreply@eplmail.tylerapp.com
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Step 13: Click "Inspections” to view the inspections tab.

How to Schedule an Inspection

Permit Number: ADEV-2026-0001

Permit Details | Tab Elements | Main Menu

Type: Amusement Device Status: Issued
Applied Date: 03/10/2026 Issue Date: 03/10/2026
District: City of Staunton AssignedTo:  Armstrong, Delana
Finalized Date:
Description: sdfsfsdf
'_/\/b“ ™
£ "\h
Locations Fees l} wri»a'u(.lm'; Atlachments tacls  Sub-Records
\ e ’/,

Progress Workflow
60% @ Print Permit - Passer
Compirted
A @ Confirm Application Completeness - Passed 026
W ol @ Completed
| © InProgress © Issue Permit - Passad; 03/ 102026

Not Started
© Amusement Device Inspection - Scheduied

) No Further Inspections/Prole

o

Project Name:
Expire Date:  09/06/2026
More Info

Available Actions

Step 14: Click the inspection number to view the scheduled inspection.

Permit Number: ADEV-2026-0001

it Details | Tab Elements | Main Menu

Type:  Amusement Device Status:  Issued
Applied Date: ~ 02/10/2026 Issue Date:  03/10/2026
District: City of Staunton AssignedTo:  Armstrong, Delana
Finalized Date:
Description: sdfsfsdf
Summary  Locations Fees Contacls  Sub-Records
Existing Inspections | Request Inspections | Optional Inspections | Next Tab | Permit Details | Main Menu
Existing Inspections
Description Request Date
Amusement Device Inspection Scheduled 03/16/2026

Project Name:

Expire Date:  09/06/2026

More Info

Sort

Description v

Scheduled Date
03/16/2026

Inspector

Burkholder
Nate




STAUNTON

How to Schedule an Inspection

Step 15: If you need to reschedule the inspection, click "Reschedule" to change the requested inspection
date.

Home Dashboard Apply Today's Inspections Map  FeeEstimator  Paylnvolces SearchQ  Calendar @
Inspection Number: BINSP-000039-2026 ( m)
* PMInspection

Inspection Detalls | Tab Elements | Main Menu

Inspection Type: Amusement Device Requested Date: 03/16/2026
Inspection
Inspection Status: Scheduled Scheduled Date: 03/16/2026
Permit Number:  ADEY 2026 0001 Completed Date: Completed Time:

Inspector Name:  Nate Burkholder

Main Address:

Step 16: Click the calendar icon to select a new date.

Enter 3 new request date =
— o) -
Inspection Number: BINSP-000039 o Reschedule
* PMinspection Coneed

Inspection Detalls | Tab Elements | Main Meny

Inspection Type: Amusement Devics Requested Date: 0316/2026
Inspection
Inspection Status: Schoduled Schoduled Date:  OV/14/2024
Permit Number: ADEV-2026 0001 Completed Date: Completed Time:

Inspector Name:  Nate Buriholder

Main Address:

Step 17: Click the new date on the calendar.

N Enter a new request date wo

Home  Deshboard *Requested Date L v SearchQ  Calendar 3
e T

Inspection Number: BINSP-000039

* PM Inspection

o o0 o NG 2 1w
4 N ncel
5 iz % (7 Wl w2
wpectior ab Elements | W™ | £
’& ] ™ 7".’ 26 kg *
Inspection Type:  Amusement Device Requet 3 20 30 o
Inspection

Inspection Status: Scheduled

Permit Number: ADEV-2026-0001 Completed Date: Completed Time:

InspectorName:  Nate Burkholder
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Step 18: Select the "AM" or "PM" option for the new inspection time.

Enter a new request date _ w
Inspection Number: BINSP-00003% = @
* PMinspection Sabmit el
" 1adl ab Eleme Main 1
Inspection Type:  Amusement Device Requested Date:  03/16/2026
Inspection

Inspection Status:  Scheduled Scheduled Date:  03/16/2026

Permit Number: ADEV-2026-0001 Completed Date: Completed Time:

Step 19: Click "Submit" to confirm the rescheduled inspection.

Enter a new request date "
Inspection Number: BINSP-000039
* PMinspection [ Sbmit § Cancel

s | Tab Elements | Main Menu

Inspection Type: Amusement Device Requested Date: 03/16/2026
Inspection
Inspection Status:  Scheduled ScheduledDate:  03/16/2026
Permit Number: ADEV-20246-0001 Completed Date: Completed Time:

Inspector Name:  Nate Burkholder

Main Address:

Step 20: Click "Inspection Details" to review the updated inspection information.

Home Dashboard Apply MyWork Today'sinspections Map FeeEstimator  Paylnvoices SearchQ  Calendar @

fnspection Number: BINSP-000039-2026 ]
. ngns_qchkm
InseetionDetally Fao Eements | Miin Mern
“lmspectonType:  Amusement Device RequestedDate:  03/17/2026
Inspection
InspectionStatus:  Scheduled Scheduled Date:  03/17/2026
Permit Number: ADEV-2026-0001 Completed Date: Completed Time:

Inspector Name: Nate Burkholder

Locations Comtacts Fees Attachments
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Step 21: Your inspection is now scheduled. The updated details will be reflected in the permit record.

Home Dashboard Apply MyWork Today'sinspections Map FeeEstimator Paylnvoices SearchQ  Calendar (@

fnspection Number: BINSP-000039-2026 )
* EMdigpection
15§ ! Fob Elemen n Merw
—!e:;&‘don‘lvpc Amusement Device Requested Date: 03/17/2026
Inspection
Inspection Status:  Scheduled Scheduled Date:  03/17/2026
Permit Number: ADEV-2026-0001 Completed Date: Completed Time:

Inspector Name:  Nate Burkholder

Locations Contacts Fees Artachments

ocations | Next Tab | Inspaction Details | Main Menu



