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How to Export Monthly Issued Permits

How to Export Monthly Issued Permits

Staunton Community Development Department | City Hall, 3rd Floor | 540.332.3862

Step 1: Navigate to Staunton's Civic Access Site

o

Apply
This tool can be used to apply for a
permit, planor license.

Estimate Fees

Use this tool to quickly estimate the
required fees for a permit or plan.

Step 2: Click "Search"

Apply
This tool can be used to apply for a
permit. plan or license.

Estimate Fees
Use this tool to quickly estimate the
required fees for a permit or plan.

Loginor Register

Loginto an existing or create a new

account. You can aiso find help f you
forgot your login information.

©

Search Public Records
This tool can be used to search for
existing permits, plans, inspections,
code cases, requests and licenses.

Loginor Register

Loginto an existing or create anew

account. You can also find help if you
forgot your logininformation.

©

Search Public Records

arch@  Calendar @

Regquest Inspection
Click here torequest an inspection
on an existing record.

o

Map
Explore the map to see the activity
occurringin your neighborhood.

Login or Register

Request Inspection
Click here to request an inspection
‘on anexisting record.

Map
activity

This tool for
existing permits, plans, inspections,
code cases, requests and licenses.

accurring inyour neighborhood.
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Step 3: Select the "Permit" option.

STAUNTON

Home Apply Today'sinspections Map  Fee Estimator (Il Calendar (@

Public Information

R ‘ : e

Community Development Department
Step 4: Click "Advanced"

Loginor Reglster

Today'sInspections Map  FeeEstimator Calendar @

Public Information

Search [ pomi | for seantiic e e Exact Phrase 1 @,m’m
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Step 5: Click this button (open the Issued Date calendar).

Public Information

Permit Number Project Name
Permit Type v Parcel Number
Status Select Permis Statu v
Address Description
Applied Date P T &
f
Issued Date g\ L } To L]
/
\ 4
Expiration Date e T L]
Finalized Date & T L]

Community Development Department
City Hall, 2rd Floor
116 W. Beverley St Staunton, VA 24401
Phone: 540.332 3862
Hours 8am to5pm

Step 6: Click the navigate month button (navigate to the Month you want to export).

Public Information

Permit Number Project Name
Permit Type Select Permil Type- v Parcel Number
Status Select Permit Status v
Address Description
Applied Date & To ]
IssuedDate o=, ] To L]
/
{ \\
ExplrationDatf | & February 2026 > a ~ ™
\ Sn Mol Te Wed T Fi Sat
FinalizedDate 01702 | 03 04 05 06 07 & To -
o800 10 M 12 1|1
15 1617 |8 19 20| n
2|2 24|25 20 7|2
Iunity Development Department

City Hall, 3rd Floor
Beverley St Staunton, VA 24401
Phone: 540 332 3862
Hours 8am to5pm
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Step 7: Click "01" to set the 1t day of the month you want to export.

Public Information

Permit Number Project Name.
Permit Type Select Permit Type = e e
Status Select Permit Status- PR
Address i Ak Dascibion
Applied Date & To [ ]
Issued Date ] To L]
ExprationDate | ¢ s 41 To .
Sun Mon Tue MNed T B Sat
FinaizedDate | % 3 ( o u? o a = .
o4 o5 08 \R (= R

4 Iunity Development Department
e City Hall, 3rd Flaor
Beverlay St Staunton, VA 24401
Phone: 540 332 3862
Hours 8am to5pm

Step 8: Click here (open the end date calendar).

Public Information
Permit Number Project Name
Permit Type Sedect Permit Type: v Parcel Number
Status Select Permit Status v
Applied Date @ To /‘,4&»,\
e — f— \
IssuedDate  01/01/2026 L] To K\:’,)
Expiration Date & To N
Finalized Date L To -
Community Development Department
City Hall, 2rd Floor
116 W. Bavarley St. Staunton, VA 24401

Phone’ 540.332 3862
Hours: 8am o 5pm
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Step 9: Click here (navigate to the Month you want to export).

Public Information
Permit Number Project Name
Permit Type Select Permit Type- v Parcel Number
Status Select Permit Status v
Applied Date & To ]
Issued Date 01/01/2026 [ ] [ ]
Expiration Date. ™ I
Fi st
Finalized Date - o | 07 -
o8 0 10 u 12 13| 14
B 16 17 18 9 w2
2 23 2|25 2 2|2
0| o o6
Community Development Department
City Hall, 3rd Floor | e : o) B

118 W. Bevarley St. Staunton, VA 24401 B cox
Phone’ 540 332 3862 _ m
Hours: 8am to5pm

Step 10: Click the last day of the month you want to export.

Public Information
Permit Number Project Name
Permit Type Seleet Permit Type v Parcel Number
Status Select Permir Status- v
Address Description
Applied Date ] To &
Issued Date 01/01/2026 [ To ]
Expir: D & To < January 2026 > ]
Sun Mon Tee Wed Thu Fri Sat
Finalized Date L To 28 29 3 | n (o] e2| 03 &
04 05 05 07 08 00 10
Community Development Department
City Hall, 2rd Floor
116 W. Baverley St. Staunton, VA 24401

Phone: 540.332 3662
Hours: 8am 1o 5 pm
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Step 11: Click "Search"

Login or Reglster
Home  Apply Map  FeeEstimator
Public Information .
Permit Number Project Name
Permit Type —~Select Permit Type- v Parcel Number
Status ~Select Pemit Status— v
Address Description
Applied Date & To &
IssuedDate  01/01/2026 & o | o &
Expiration Date L] To L]
Finalized Date L To L]

Step 12: Click "Export"

Loginor Register
Home Apply Todaysinspections Map FecEstimator [CSERSNeMN Calendar (@
Public Information
Permit Number Project Name
Permit Type ~Select Permit Type- - Parcel Number
Status ~Select Permit Status— v
Address Description
Applied Date & To &
Issued Date 01701/2026 - To 01/31/2026 F
Expiration Date = To L]
Finalized Date L] To L]

Found 3results
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Step 13: Click the "Export Current View" field.

Step 14: Click this text field (to enter the file name).

Export Options

Please enter afile name

© Export first 1000 Results (default)
® Export Current View
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Step 15: Type "Monthly Issued Permits" (Or whatever file name you would like)

Step 16: Click "Ok"

Export Options

Please enter a file name [January Permits|

7 Export first 1000 Results (default)
1® Export Current View




