\
Staunton General \ \

District Court  —




Address: 113 E. Beverley St., 1st Floor, Staunton, VA 24401.

Phone: (540) 332-3878.
S G D C Fax: (540) 332-3985.

Clerk: Ms. Amanda M. Knighting.

Clerk’s

. S
Offl C e Traffic and criminal court sessions are held

* Every Wednesday,
5t Thursday,
* 15tand 39 Fridays of each month

Civil court sessions take place on
* the 2™ and 4™ Fridays of the month

Excluding holidays

Cell phones are not allowed inside the building.



SGDC * Judge Mayer
Judges

e Judge Billias

e Retired Judges
e Attorneys




* Only handle Adult Cases
* Court of Open Record

 Public has limited access to Judges
_ * Only during scheduled court proceedings
Th N g S tO kn ow  Some cases require a Motion before seeing the Judge
 Community Service
* Restricted Driver’s Licenses
* Rehearing Request



We are not
Legal Assistants or Lawyers
& cannot provide legal advice.




- VIRGINIA

[l Access to Justice
COMMISSION

selfhelp.vacourts.gov

Virginia Court Self-Help

* Find Legal Information
* Simple explanations in easy-to-read
articles
* Find Referrals
* To courts, community services, lawyers
and legal aid organizations
* Find Do-It-Yourself Tools
* You can complete forms easily



Clerk & Deputy Clerk Responsibilities

Customer Service & Information:

* Answering incoming calls

* Providing customer service at the front
counter & over the phone.

* Responding to inquiries.
* Providing information about court
processes and procedures.

Process paperwork for:

* Staunton Police Department

* Virginia State Police

* Game & Inland Fisheries

* Staunton City Sheriff's Office

* Staunton Fire Department'’s Fire Marshall

Financial:

* Receiving, documenting, and issuing
receipts for court fees, fines, bail, and
penalties.

* Balancing and maintaining financial reports
* Processing Garnishments.

Criminal Case Support:

* Coordinating the assignment of public
defenders to qualified parties.

* Tracking and monitoring non-probation
supervised criminal cases.

Case Management & Filing:

* Entering and filing infractions, animal
seizures, mental commitments, and civil
cases.

* Logging and filing search warrants,
fingerprints, bonds, & prepayments.

* Issue Show Causes & Capias

Administrative Tasks:

* Updating and maintaining court calendars.
* Handling departmental mail.
* Other general office duties.




Traffic violations.

Types of

Cases Minor criminal cases (misdemeanors).

Preliminary hearings for serious
criminal cases (felonies).

Civil Cases.



6000

5000

4000

3000

2000

1000

Case Count

5632

5208

5373

4692

Y22
m Traffic & Criminal 5632 5208 5373 4692
m Civil 959 921 924 1340
m Mental Commitments 2118 1426 1543 1680




TrafficViolations

TN




VIRGINIA UNIFORM SUMMONS

DEPARTMENT OF STATE POLICE
NED TO APPEAR IN TH

T (TRAFFIC)
T CFINNA
MELATIC SETRICT COus

TRAFFIC/CRIMINAL
SUMMONS
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PLSCRBE CHARGE

Speeding offenses.
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Reckless driving.
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YOU WMUST APFPEAR AT TREAL CJUNTNEES MUST APPEAR WITH PARENT/ J DriVing WithOUt a Valid |icense.
LEGAL GLARMDIANL
O A D SRR SR 2B

SIGMATURT OMLY CALL F MORE WELP 5 NEEDED . . . | P 1 J Parking ViOlationS

MAILING ADDRESS: [] SAME AS ADOVE AT ReGMT PO BONSTREET
DATE O CHANGE FROM D.L

IF ACCURED /$ & JUVENRE

i ACCUSED 15 GWOER 18 VEARS OF AGE, TWE ACCUSED'S PARENT DR LEGAL GUARDWAM WUST | PRETRIAL VER AN YMENT INSTRUCT)

ALSD SIIN, I PERSON AT Toe COURT, D0 oF TH PORM 5 MASLID 10 TV COURT, PARENT"S OR WA D PREPA ONS

LBl GUARSIAATS SIGNATUSE WISST BE WOTASIZED. 1. CALCULATE THE AMDUNT DWED FAOM PREPAYABLE OFFENSE INFORMATION SHEET IF QIVEN A COPY BY
THE ARBESTING OFFICER, OTHERWISE:

A.PROMFTLY CALL THE TELEPHONE NUMBER LISTED ABOVE
. B.F YOU MEAR A PRE-RECORDED MESSAGE. LISTEN TO THE ENTIRE MESSAGE, OTHERWISE. TELL THE
BIGHATURE OF PASENT GalhHDIAN E PERSON ANSWERING THE TELEPHONE THAT YOU WISH TO WANE TRIAL AND “PREPAY™ THE AME, COSTS |
: _ AND PEES. STATE THE EXACT OHARGE DESCRIFTION AND LAW SECTION NUMBER (IF ANY) WRITTEN ONTHE |
T A T VD P T SUMMONS. DESTRICT COURTS ACCEPT PERSONAL CHECKS AND CREDIT CARDS BUT. IF YOU WISH TO PAY
0¥ CREDIT CARD, YOU SHOLRD ASX THE COURT WHICH TYPE OF CREDIT CARD IT ACCEPTS
. : C.WIITE DOWN THE AMOUNT TO BE PAID AND ANY SPECIAL INSTRUCTIONS
[ NOTARY PUBLIC [JCLERK [] MAGISTRATE 2. SHGN AND DATE THE WAIVER OF A TRAAL OM THIS SUMMONS. ALS0 COMPLETE PROCEDURE “F ACCUSED IS
A JUVENILE IF YOU ARE CHARGED WITH A MOTOR VEMICLE OFFENSE AND ARE UNDER AGE 18
3 2 FROMPTLY MAIL OR DELIVER TO THE COURT THE SUMMONS WITH PAYMENT ATTACHED, RAYMENT MUST BE
CvouNTY MECEIVED BY THI COURT BEFORE THE TRIAL DATE. TIMELY DELIVERY BY MAR |5 AT THE SENDER'S RISK,
e RN R E LR S e e -

|IF PREPAYMENT IS MADE, ATTACH PAYMENT HERE.) DRFENANT'S COPY - PO 2 WS AL $00e




VIRGINIA PREPAYABLE OFFENSES INFORMATION SHEET FINES FOR CERTAIN PREPAYABLE VIOLATIONS
Briel Description Fine

] raint/satety belt violation 1 50,00

Read the description of your allege . which follows “Describe charge:™ on your sum

Examine the “Brief Description{s)™ portion of the Table on the nght side of this form for deseriptionis) that

matches or very closely matches the descniption(s) on your sy

If your slation is described in the Table, calculate the total fine(s) and fees by ;ILl\J.'-TI:_' all applicable fines,
ins ¢ the total in the total fines blank and i = ap ble fiees to rmine the total
prepayment due. Y ust also follow all th mmons in PRETRIAL WAIVER AND

PREPAYMENT INSTRUCTIONS.

If wou slation is not described in the Table, call the telephone n er listed on your summons and follow

all of the truchi e SUMMons in PRETRIAL WAIVER AND PREPAYMENT INSTRUCTIONS,

YOU MAY NOT PREPAY if the charge is for reckless driving

If v maore than ene viclation arising out of lent, add only one § 51.00 processi

any oth < showr he bottom right side of the form

To provide for tim clivery by mail, payment should be mailed at leasi 7 days before your cour
Prepayment 15 effe mly on receipl by urt, nat

added if payment i ved after the court date. Make

General district courts and juvenile and domestic relations dis
the Intermet. Only rayments are accepied until 3:30 p.m. {eastern time) on
; B WWW, VACHUTTS.L0v,
If you pay by credit or debit card, you will be charged a 4% convenience fee.
tay impose for an offense listed here or in the
Uniform Fine Scl court hearing,.

If you were involved in an accident and desire to plead NOT GUILTY and have vour case heard on the date
set, please notify the court by checking the not guilty box below and returning this form to the court within 7
calendar days fi the date the summons was issued. If this notice is not received by the court and the officer
needs witmesses for the trial, the case may have to be continued from the original court date. You are still
| required to appear on the original court date whether you send this form or not unless you have received
official notice from the court that the case has been continued to a future date or unless you decide to p

guilty and prepay the offense. Failure to appear may result in your being tried in your absence.

[ [ 1 Iwasmvolved in an accident and want to plead NOT GUILTY

AL DIATE

E OF ATTORNEY. [F RETAINED HIVER'S LICENSE NUMBER

FORA DC-217 FROMNT 049020 A2 |0 20|

{under ars; first offense — pay fine only)
Fail sse seat belt (pay fine ¢
Mizab i
¥ On one-way sireet
arph le driving
quipment viclation (each ch:
xpired rejection sticker

ailure to correct defects

Failure to obey highway sign
Failure to obey tri

Evasion of a tr control device
Failure to obt stration
Failure to s¢

Failure o yi

wal radar detector
Impeding flow of raffic
Improper lane change
Improper passing
Improper U-tum
Slop

Additional 100,00

way with &3 MPH speed |
g in highway work zone § 46.2-878 7.00 per MPH
over speed limit
() plus §.00 per MPH

§ 46.2-K78.] over speed limit

or school crossi

Specding in enhanced residence zone,

Highway Safety Cormdor moving vielation
{double the prepavable fine) § $6.2-808.2

320 TOTAL FINES

5100 PLUS PROCESSING FEI

Personal checks and
credit or debit cards

accepled. See reverse,

LOCAL FEES (per charge)

L I D&" TOTAL PREPAYMENT
Payable in U.S. Dollars only

***SEND PAYMENT TO:

STAUNTON GENERAL DISTRICT COURT
113 E. BEVERLY 51

STAUNTON, VA 24401-4390)

540-332-3878

PRE-
PAYMENT
FORM

* By prepaying a ticket you are
admitting guilt and the case is
reported to the DMV as Guilty.

Fill in the Total Fines based on
Brief Description

Add Total Fines,
Processing Fee,

& Local Fees

to determine the TOTAL
PREPAYMENT




CREDIT/DEBIT CARD PAYMENT: COMPLETE THIS FORM AND MAIL TO COURT LISTED ON FRONT OF THIS FORM

I'YPE OF CREDIT/DEBIT CARDS ACCEPTED BY THE COURT: MASTERCARD/VISA/DISCOVER
(IF THE LINE ABOVE IS BLANK. PLEASE CONTACT THE COURT)

General district courts and juvenile and domestic relations district courts accept credit or debit card payments via the
Internet. Go to: www.vacouris.gov

CREDIT/DEBIT CARD AUTHORIZATION
The offender elects to pay his'her fines and costs using the following credit or debit card:
Type of credit/debit card:
Mame as appears on card:
Credit/debit card number: Exp. date (mm/yy)
Total Amount*: Trial Date:

* You will also be charged a 4% convenience fee.

The offender and cardholder understand that in order for this payment to be accepted, the cardholder must possess the valid credit or debit card recorded
above. The offender and cardholder have accurately recorded the correct card number and understand that:
1 + The provision of incomplete or inaccurate data by the offender and cardholder, or the failure to sign in the space below, may result in
delays in processing.
+ If an error has been made in calculating the amount of fines and costs, the clerk will correct the error and charge the appropriate amount to
the credit or debit card.

2. Ifdelays occur, and if the offender does not appear on the court date or pay the fines and costs prior to the court date, the court will proceed to
try the offender in his or her absence and, upon conviction the judge may impose a fine that is different from the amounts shown on the front of
this form. Also, pursuant to Virginia Code Section 16.1-69.48:1, an additional penalty will be assessed.

3. Ifthe credit or debit card charge is not honored, a penalty will be charged

SIGNATURE OF OFFENDER PRINTED NAME OF QFFENDER, AS SHOWN ON TRAFFIC SUMMONS

Daytime Phone No. of offender:
SIGNATURE OF CARDHOLDER (IF CARDHOLDER 18 NOT OFFENDER) DATE

Please attach your copy of the Uniform Traffic Summons to this form.

FORM DC-217 REVERSE 07/19

PRE-
PAYMENT
FORM

4% Convenience Fee to use a
card

No Convenience fees for
Cash, Check or Money Order




VIRGINIA’S
JUDICIAL SYSTEM

Public Advisory: Telephone Scam Warning_Regarding the Office of the Executive Secretary

Home

-~ > wuury System ets and Other

Online Services

Pay Traffic Tickets and Other

Offenses Subscribe for Alerts to

Traffic/Criminal Cases

=~ <tatus and Information

,,,,, - surcLLIVE Payment Plan Polidies for

Outstanding_Career Sen

Court Administration - I districts, and magistrates in o in thirty-two districts. The administrative office of the courts, known |, ; SO H d Costs
. : Orders (I-CANI) tive Secretary, supports the administration of the court system under the direction of the f b 4, ¥ fnes am
Directories Electronic Voucher Payment 3 ;i Employment Opportunities
- X

T System (EVPS) e A : : 4 Find a Local Court

Judidal Branch Agencies virginia Appellate Courts dicial Conference of Virginia by the Honorable 5. Bernard Goodh Chief Justice ; 1 .

Programs o e SR al Report 5 - £ Rule_s _of the Supreme Court of
virginia Judiciary E-Filing port : S _ Virginia

Judidal Branch Expenditures | System (VIEFS) IR v of i Frequently Asked Questions
Virginia Date of Birth . . . . L = i . Access to Justice Self-Help

Confirmation (VDBC) Guardianship and

Case Status and Information

g
-]
g
5
3
2

Secure Remote Access (SRA) i LegalLinks
“ | | Requesting Public Records
Employment Opportunities ”. | .I |
L 11341
Fees
) : How DoI..? Plsetleib sz
Searchable Directories To receive notification from

the Supreme Court of Virginia
and the Court of Appeals of

| System Court Self-Help Virginia when opinions,

- P PrOS—— orders, rule changes, dockets
Resources for Self-Represented Litigants and other information has

become available, please enter
your contact information
below.

Subscription Type
[ Email v|
*Email Address

https:/fwww.vacourts.gov/online/home html

Court Website: www.vacourts.gov



Criminal Cases




WARRANT OF ARREST—MISDEMEANOR (STATE)

COMMONWEALTH OF VIRGINIA ~ Va. Code § 19.2-71,-72

D General District Court D Criminal D Traffic

D Juvenile and Domestic Relations District Court

CITY OR COUNTY

TO ANY AUTHORIZED OFFICER:
You are hereby commanded in the name of the Commonwealth of Virginia forthwith to arrest

and bring the Accused before this Court to answer the charge that the Accused. within this city or

county, on or about did unlawfully in violation of Section

. Code of Virginia:

*

L, the undersigned, have found probable cause to believe that the Accused committed the offense

charged, based on the sworn statements of

, Complainant.

Execution by summons D permitted at officer's discretion. D not permitted.

CASE NO.

ACCUSED:

LAST MAME, FIRST NAME, MIDDLE NAME

ADDRESSAOCATION

To be completed upon service as Summons

Mailing address D Same as above

O]

BORN i I.|EYES |HAIR
MO, | DAY | YR

-

LM

[0 Commercial Driver's License
O Commercial Motor Vehicle (] Hazardous Materials

CLASS MISDEMEANOR

[0 EXECUTED by arresting the Accused named above on
this day:

[0 EXECUTED by summoning the Accused named
above on this day:

[0 For legal entities other than individuals, service
pursuant to Va. Code § 19.2-76.

DATE AND TIME ISSUED Oceerk O macistrate O upce

DATE AMD TIME OF SERVICE

ARRESTING OFFICER

SUMMONS (If authorized above and by serving officer)
You are hereby commanded to appear before this court located at

BADGE NO., AGENCY AND JURISDICTION

for

on at AM/PM.

I promise to appear in accordance with this Summons and certify that my mailing address as shown
at right is correct.

ACCUSED

I:‘ The Accused refused to sign this promise to appear. (Virginia Code § 46.2-936)

WARNING TO ACCUSED: You may be tried and convicted in your absence if you fail to appear
in response to this Summons. Willful failure to appear is a separate offense.

SIGNING THIS NOTICE DOES NOT CONSTITUTE AN ADMISSION OF GUILT.

FORM DC-314 (MASTER, PAGE OME OF TWO0WZ1

SHERIFF

Attorney for the Accused:

Short Offense Description (not a legal definition):

Offense Tracking Number:

FOR ADMINISTRATIVE USE ONLY
Virginia Crime Code:

M

Hearing Date/Time

Minor Criminal
Cases
(Misdemeanors)

*Simple assault.
* Petty theft.
* Trespassing.

*Disorderly condu




WARRANT OF ARREST — FELONY

COMMONWEALTH OF VIRGINIA ~ Va. Code § 19.2-71,-72

[ ] General District Court [ ] Criminal [ ] Traffic
- [ 1Juvenile and Domestic Relations District Court

TO ANY AUTHORIZED OFFICER:
You are hereby commanded in the name of the Commonwealth of Virginia forthwith to arrest and

bring the Accused before this Court to answer the charge that the Accused, within this city or county,

onorabout .. didunlawfully and feloniously in violation of Section

e o 'C0de of Virginia:

I, the undersigned, have found probable cause to believe that the Accused committed the offense
charged, based on the sworn statements of

ey COmMplainant.

CASE NO.

ACCUSED:

ADDRESS/LOCATION

COMPLETE DATA BELOW IF KNOWN
SEX BORN HT. EYES|
M. | DAY YR FT. | I,

[ ] Commercial Driver’s License
[ ] Commercial Motor Vehicle [ ] Hazardous Materials

CLASS FELONY

[ 1 EXECUTED by arresting the Accused named above
on this day:

ND TIME OF SERVICE

reevinmmereeennes, ATTESHING Officer

BADGE NO., AGENCY AND JURISINCTION

SHERIFF

Attormney for the Accused:

Short Offense Description (not a legal definition):

Offense Tracking Number:

DATE AND TIME ISSUED [ | CLERK [ |MAGISTRATE [ ] IUDGE

FORM DC=312 (MASTER, PAGE ONE OF TWO) 03121

FOR ADMINISTRATIVE USE ONLY
Virginia Crime Code:

K

Hearing Date/Time

FELONY

Preliminary
Hearings for
Serious Criminal
Cases (Felonies)

These hearings determine
if there is enough evidence
to proceed to trial for
felony charges.

Felonies include:
* Murder

* Grand Larceny

* Drug trafficking




Civil Cases




* Claims up to $50,000

* Filing and Cost

C|V|| CaSES e All forms are available online orin the
Clerk’s office

* Filing Fee $50 + $12 service fee per person



Warrant in Debt

Civil Cases

Warrant in Detinue

Unlawful Detainer



Clear All Data |

WARRANT IN DEBT (CIviL CLAIM FOR MONEY)

Commonwealth of Virginia VA, CODE § 16.1-79

I iGeneral Distriet Court
CITV Ol COUNTY

R e et
TO ANY AUTHORIZED OFFICER: You are hereby commanded to summons the Defendant(s).

TO THE DEFENDANT(S): You are summoned to appear before this Court at the above address on
ceveerneere- 10 answer the Plaintiffis)’ civil claim (see below)

RETURN DATE AND TIME

DATE ISSUED [ ]CLERK [ |DEPUTY CLERK | | MAGISTRATE

CLAIM: Plaintiff{s) claim that Defendant(s) owe Plaintiff{s) a debt in the sum of

§ . netofany credits, with interestat .. % fromdateof . untl paid,

§ e costsand § .. attorney’s fees with the basis of this claim being

| ]Open Account | | Contract | | Note | | Other (EXPLAIN)

HOMESTEAD EXEMPTION WAIVED? | [YES [ [NO [ ]cannot be demanded

DATE | ||PLAINTIFF || | PLAINTIFF'S ATTORNEY || | PLAINTIFF'S EMPLOYEEAGENT

CASE NO.

TTPLAINTIFFISH{LAST NAME, FIRST NAME, MIDDLE INITIAL)

v
DEFENDANT{E) (LAST NAME. FIRST NAME, MIDDLE INITIAL)

WARRANT IN DEBT

CASE DISPOSITION

JUDGMENT against [ | named Defendant(s) [ ] ...
for§ . 2L OF any credits, with interest at ... % from date

Of oo until pand, § L costsand § ... attorney’s fees

[ Jand$ i, €SS for Servicemember Civil Relief Act counsel fees
HOMESTEAD EXEMPTION WAIVED? [ ]YES [ |NO [ ] CANNOT BE DEMANDED

[ JJUDGMENT FOR [ ]NAMED DEFENDANT(S) [ ] oo

[ INON-SUIT [ ] DISMISSED oo
Defendant(s) Present: [ [NO [ JYES

FORM DC-412 (FRONT) 10022

TO DEFENDANT: You are not required to appear;
however, if you fail to appear, judgment may be entered
against you. See the additional notice of the reverse
about requesting a change of trial location.

[ ] To dispute this claim, you must appear on the return
date to try this case.

[ ] To dispute this claim, you must appear on the return
date for the judge to set another date for trial.

Bill of Particulars ..._.......

ORDERED DUE

Grounds of Defense ...

ORDERED DUE

ATTORNEY FOR PLAINTIFF(S)

ATTORNEY FOR DEFENDANT(S)

HEARING DATE
AND TIME

JUDGMENT PAID OR
SATISFIED PURSUANT
TO ATTACHED NOTICE

OF SATISFACTION.

DATE

CLERK

DISABILITY
ACCOMMODATIONS
for loss of hearing,
vision, mobility, etc.,
contact the court ahead
of time.

Warrant in
Debt

A lawsuit filed to recover
money owed.

It doesn’t involve an arrest
warrant orimmediate
payment order.

Common scenarios include:
Credit card debts
Personal loans
Contracts
Car accident damages

* After ajudgment, they
can pursue collection:

* Wage garnishment
* Seizing bank account




Clear All Data

WARRANT IN DETINUE (CrviL CLAIM FOR SPECIFIC PERSONAL PROPERTY)
Commonwealth of Virginia VA CODE §8 16.1-7%, 8.01-114, 8.01-121

.. General District Court
CITY OR COUNTY
TO ANY AUTHORIZED OFFICER: You are hereby commanded to summon the defendant(s).
TO THE DEFENDANT(S): You are summoned to appear before this Court at the above address on
.. to answer the Plamtiff{s)” civil claim (see below)

RETURN DATE AND TIME

DATE 3 [ ] CLERK [ | DEPUTY CLERK [ I MAGISTRATE

CLAIM: Plaintiff{s) claim the item(s) below to be unjusily withheld from Plainiiff”s possession by Defendants).

ITEM ALTERNATE VALLE ITEM ALTERNATE VALUE

5.

6.

CASE NO.

NTIFF(5) (LAST MAME. FIRST

DEFENDANTIS) (LAST N

ME. MIDDLE INITIAL)

AE. MIDDLE INITIAL)

8.

0.00 5

INTEREST AT THE RATE AMOLUNT CLAIMED
AS ATTY'S FEES

DAMAGES CLAIMED DUE
TOUNJUST DETENTION

TOTAL ALTERNATIVE
VALUE aT5 OF

WARRANT IN DETINUE

HEARING DATE
AND TIME

Warrant in
Detinue

Focuses on the

Planntiffs seek possession of the items listed above, or their alternative values, damages resulting from the unjust
detention of the items by Defendant(s), attorney’s fee as indicated and interest as indicated. The alternate values

given are based upon | || actual value [or] [ | amount due on written contract of sale for which the items were

offered as securiry.

THE BASIS OF CLAIM IS: [ | WRITTEN CONTRACT OF SALE | | OTHER (EXPLAIN)

HOMESTEAD EXEMPTION WAIV ||YES || [[NO [ |cannot be demanded

DATE || PLAINTIFF PLAINTIFF'S ATTORNEY PLAINTIFFS EMPLOYEEAGENT

RECEIPFT MO E RECEIVED

[ 1 JUDGMENT that Plaintiffis) recover agamnst [ ] named Defendant(s) [ ] ..
possession of each item listed above, or its alternate value as shown above, at the L|LL1.I.U[I ui

[ 1 Plaintiffis) [or] [ ] Defendant(s), (if made within .

the exception of the following item nos.

days, then at election of Plaintiffis)), with
(5 e TOMA] Alternate Value Recoverable): § . .. damages with

nferest: ... IS T . costs and § .. attorney’s fee

INTEREST R-\T[: A .\'[] ]![:\ N\i |3-'\.'.”
[ ] and$ . -
Homestead exemption waived? [ J Yes [ | No [ ] Cannot be demanded

[ ]Judgment for [ ] Named defendantis) [ ]

.. costs for Servicemember Civil Relief Act counsel fees.

[ ] Non-suit [ ] Dismissed .
Defendant(s) present? [ ] YES [ ] NO

DATE JUDGE
FORM DC-4214 FRONT 1V1%

LR

TO DEFENDANT: You are not required to appear;
however, if you fail to appear, judgment may be entered
against you. See the additional notice of the reverse about
requesting a change of tral location.

[ ] To dispute this claim, you must appear on the return
date to try this case.

[ ] To dispute this claim, you must appear on the return
date for the judge to set another date for tral.

Bill of Particulars _._

Grounds of Defense ...
OREDERED

ATTORNEY FOR PLAINTIFF(S)

ATTORNEY FOR DEFENDANT(S)

wrongful holding and
detention of personal

property.

Addresses situations
where someone
wrongfully keeps

JUDGMENT PAID OR
SATISFIED PURSUANT
TO ATTACHED NOTICE

OF SATISFACTION.

possession of property
they don’t own

DISABILITY
ACCOMMODATIONS
for loss of hearing,
vision, mobility, etc.,
contact the court ahead
of time.




Clear Al Data |

SUMMONS FOR UNLAWFUL DETAINER (CIVIL CLAIM FOR EVICTION)
Commonwealth of Virginia VAL CODE § 8.01-126

General District Court

STREET ADDRESS OF COURT
TO ANY AUTHORIZED OFFICER: Summon the Defendant(s) as provided below:
TO THE DEFENDANT(S): You need to come to this Court on

eettrrt st sttt st et et ssssssssnsseneeeeee DO AFSWET this civil claim for eviction.
RETURN DATE AND TIME

DATE ISSUED [ JCLERK [ | DEPUTY CLERK [ | MAGISTRATE

CLAIM AND AFFIDAVIT: Defendant(s) unlawfully detains and withholds from Plaintiff{s):

and Defendant should be removed from possession of the property (evicted) because of:
| Junpaid rent | |
Plaintiff states that rent is due and not paid and damages have been incurred as follows:

.. rent due for . cand % .

with interest
RATE[S) AND BEGINNING DATE(S)
costs and § civil recovery and $ attorney s fees.
| | Plaintiff asks for judgment for all amounts due as of the hearing date. [ | If Defendant makes no
payments before that date, the approximate amount Defendant may owe on that date will be .
| | This summons is filed to end a tenancy not governed by the Virginia Residential Landlord and Tenant
Act, § 55.1-1200 ef seq. of the Code of Virgima,
All required notices have been given. I state under penalty of perjury that the foregoing is true and correct.

| | FLAINTIFFiS) FLAINTIFF'S ATTORNEY | FLAINTIFF 'S AGENT DATE

CASE DISPOSITION {[ J ettt s b s s s s

[ JJUDGMENT that Plaintiff{s) recover against | ] named DEFENDANT(S).

[ ] possession of the premises described above pursuant to § 8.01-128.

[ ] A hearing will be held on .. to decide final rent and damages.

DATE AND TIME

[ ]Immediate writ of eviction [ ] ordered pursuant to Va. Code § 8.01-129 upon request of Plaintiff.
] granted pursuant to Va. Code § 35.1-1250(C).

DEFENDANT(S) PRESENT? [ | YES [ |NO

DATE JUDGE

[ ] Rent, inthe sum of § .o mnd B

ceeen. late fee
ceveens dAMAEES WIth IAIEIEST L e sssssss e B0
RATE(S) AND BEGINNING DATES)
5. . costs and § .. e Civil recovery and 3 ...
[ Jand § cosis for Servicemembers Civil Relief” Act counsel fees.
HOMESTEAD EXEMPTION WAIVED? [ | YES [ | NO| |CANNOT BE DEMANDED
[ JJUDGMENT FOR [ | NAMED DEFENDANTIS) [ ] wecceeooeoooeoeeeeeeessoesseeeees oo sessssssssossss s esessseenee
§ costs and § ... attorney fiees
awarded to Defendant(s) .
[ ] NON-SUIT* [ | DISMIS

. attorney’s fees

CASE NO.
T PLAINTIFFS) NAME(S) (LAST, FIRST. MIDDLE)

ADDRESS

TELEPHONE NUMBER

" TELEPHONE NUMBER

TO DEFENDANT: You are not required to come to

court; however, if you do not come 1o cott, judgment

may be entered against you and vou may be evicted. See
information on the reverse about your right to prevent
this unlawful detainer action by paying the money owed.

[ ] If you disagree with this case, you must come to
court on the RETURN DATE io try this case.

[ ] Wyou disagree with this case, you must come to
court on the RETURN DATE for the judge to set
another date for the trial.

If you do not come to court and a judgment is entered

against you, a writ of eviction may be issued

immediately to give possession of the property to the

Plaintiff.

Bill of Particulars ordered ...

DUE DATE

Grounds of Defense ordered ...

DUE BATE

ATTORNEY FOR PLAINTIFF(S)
7 TELEPHONE NUMBER

ATTORNEY FOR DEFENDANT(S)

TELEPHONE NUMBER

HEARING DATE AND TIME

[ ] Redemption tender
presented: continued to:

HEARING DATE AND TIME

| ] Defendant must pay:
RENT OWED

into the court to be held in

escrow by

and any rents coming due prior
to the next hearing date must
also be paid into the court.

JUDGE™S INITIALS

MONEY JUDGMENT PAID OR
SATISFIED PURSUANT TO
ATTACHED NOTICE OF
SATISFACTION

DATE

CLERK

FORM DC-421 FRONT 0724

DISABILITY ACCOMMODATIONS for loss of
vision, hearing, mobility, etc. Contact the court ahead of
time.

*This case shall be expunged
30 days after dismissal or six
months after nonsuit, if an
order of possession was not
entered, pursuant to Va.
Code § 8.01-130.01.

Unlawful
Detainer

* A summons served to
recover possession of
property and unpaid
rent.

If a tenant doesn’t pay
rent after a 5-day
notice, landlords can
proceed with an
unlawful detainer.

It allows them to
regain possession and
seek unpaid rent.




Other Cases




Protective Orders

e |ssued by e L asts 15 days or
Magistrate until a full hearing.

e 3DAYS

e May last up to 2
years.




Questions
about

Protective
Orders

e |f the person you seek protection from is a family or household member
or a juvenile, go to the juvenile and domestic relations district court.

e Otherwise, visit the general district court.

e Effective only after personal service to the person you want protection
from.

e Both parties present evidence before the court during the full hearing.

e If you don't attend, the Preliminary Protective Order ends on the
hearing date.

e Fill out the court forms and the Deputy Clerk will answer any questions.
e There is no cost to file for a protective order!



QUESTIONS



	Staunton General District Court
	SGDC�Clerk’s Office
	SGDC Judges
	Things to know
	Slide Number 5
	Virginia Court Self-Help
	Clerk & Deputy Clerk Responsibilities	
	Types of Cases
	Slide Number 9
	Traffic Violations
	TRAFFIC/CRIMINAL SUMMONS
	PRE-PAYMENT FORM
	PRE-PAYMENT FORM
	Court Website: www.vacourts.gov
	Criminal Cases
	Minor Criminal Cases (Misdemeanors)
	Preliminary Hearings for Serious Criminal Cases (Felonies)	
	Civil Cases
	Civil Cases
	Civil Cases
	Warrant in Debt
	Warrant in Detinue
	Unlawful Detainer	
	Other Cases
	Protective Orders
	Questions about�Protective Orders
	QUESTIONS

