


SGDC
Clerk’s 
Office

Address: 113 E. Beverley St., 1st Floor, Staunton, VA 24401.
Phone: (540) 332-3878.
Fax: (540) 332-3985.
Clerk: Ms. Amanda M. Knighting.

Location and Contact Information:

Traffic and criminal court sessions are held
• Every Wednesday, 
• 5th Thursday, 
• 1st and 3rd Fridays of each month

Civil court sessions take place on
• the 2nd and 4th Fridays of the month

Excluding holidays

Court Schedule:

Cell phones are not allowed inside the building.

Cell Phone Policy:



SGDC 
Judges

• Judge Mayer

Sitting Judge

• Judge Billias

Chief Judge

• Retired Judges
• Attorneys

Substitute Judge



Things to know

• Only handle Adult Cases

• Court of Open Record

• Public has limited access to Judges
• Only during scheduled court proceedings
• Some cases require a Motion before seeing the Judge

• Community Service
• Restricted Driver’s Licenses
• Rehearing Request



We are not 
Legal Assistants or Lawyers 
& cannot provide legal advice.





Clerk & Deputy Clerk Responsibilities 

Customer Service & Information:
• Answering incoming calls
• Providing customer service at the front 

counter & over the phone.
• Responding to inquiries.
• Providing information about court 

processes and procedures.

Financial:
• Receiving, documenting, and issuing 

receipts for court fees, fines, bail, and 
penalties.

• Balancing and maintaining financial reports
• Processing Garnishments.

Case Management & Filing:
• Entering and filing infractions, animal 

seizures, mental commitments, and civil 
cases.

• Logging and filing search warrants, 
fingerprints, bonds, & prepayments.

• Issue Show Causes & Capias

Process paperwork for:
• Staunton Police Department
• Virginia State Police
• Game & Inland Fisheries
• Staunton City Sheriff’s Office
• Staunton Fire Department’s Fire Marshall

Criminal Case Support:
• Coordinating the assignment of public 

defenders to qualified parties.
• Tracking and monitoring non-probation 

supervised criminal cases.

Administrative Tasks:
• Updating and maintaining court calendars.
• Handling departmental mail.
• Other general office duties.



Types of 
Cases

Traffic violations.

Minor criminal cases (misdemeanors).

Preliminary hearings for serious 
criminal cases (felonies).

Civil Cases.



Y21 Y22 Y23 Y24

Traffic & Criminal 5632 5208 5373 4692
Civil 959 921 924 1340
Mental Commitments 2118 1426 1543 1680
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Traffic Violations



TRAFFIC/CRIMINAL 
SUMMONS



PRE-
PAYMENT 
FORM



PRE-
PAYMENT 
FORM



Court Website: www.vacourts.gov



Criminal Cases



Minor Criminal 
Cases 
(Misdemeanors)



Preliminary 
Hearings for 
Serious Criminal 
Cases (Felonies) 



Civil Cases



Civil Cases



Civil Cases Warrant in Debt

Warrant in Detinue

Unlawful Detainer



Warrant in 
Debt



Warrant in 
Detinue



Unlawful 
Detainer 



Other Cases



Protective Orders

Emergency 
Protective Order 

(EPO):

• Issued by 
Magistrate

• 3 DAYS

Preliminary 
Protective Order 

(PPO)

• Lasts 15 days or 
until a full hearing.

Protective Order 
(PO): 

• May last up to 2 
years.



Questions 
about
Protective 
Orders

Where do I go to get a Protective Order?
• If the person you seek protection from is a family or household member 

or a juvenile, go to the juvenile and domestic relations district court.
• Otherwise, visit the general district court.

When am I protected?
• Effective only after personal service to the person you want protection 

from. 

Will the other party be there?
• Both parties present evidence before the court during the full hearing.
• If you don’t attend, the Preliminary Protective Order ends on the 

hearing date.

How do I file and what does it costs?
• Fill out the court forms and the Deputy Clerk will answer any questions.
• There is no cost to file for a protective order!
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